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131.01    AUTOMOBILE ACCIDENTS WITH DISTRICT-OWNED VEHICLES
 

A.           VEHICLE DRIVER RESPONSIBILITIES
 

1. Do not admit liability.  Do not make any statement or comments except to police or a representative
of our insurance company, or a Chief Officer of our fire district.

2. Notify law enforcement. If anyone is injured, ask for medical assistance.  Repeat the request
after five minutes, if necessary.

3. Notify an Administrative Chief Officer immediately.
4. Report the accident to our insurance company and to an Administrative Chief Officer,

regardless of the size or consequences.  Our insurance carrier is Wilson-Heirgood Associates at
(800) 342-4441.

5. Fill out a copy of the Wilson-Heirgood Accident Report Form.  
6. Fill out a State of Oregon Motor Vehicle Accident Report.  These may be available at the scene by

the police agency at hand or the DMV office.
7. Take photos of the accident scene, if possible. 

 
B. ADMINISTRATIVE CHIEF RESPONSIBILITIES

 
1. An accident should be investigated as soon as possible.  The less time lapsing between an

accident and the investigation, the more accurate and clear the information will be. The Chief
Officer has the responsibility to initiate the investigation process.  The Chief Officer should know
the most regarding an accident situation.

2. Use common sense when getting the facts and values to reach a justified conclusion.
3. Review and investigate each factor.  The outcome of an investigation may bring out important

information not found during the initial examination.  Take photos.
4. Check for unsafe conditions and facts; both are present in most accidents.

       Determine the cause of the accident.  Focus on how to prevent it from happening again.  
Make recommendations.  An investigation is only complete once corrective action is taken.
Prepare a written report, not only to document the process, but also to study and analyze

areas of operations where accidents are occurring.  This is helpful for follow-up, training and
the awareness program.  Provide a copy of the written report to both the Fire Chief and
the Safety Officer.

Notify OR-OSHA within eight (8) hours of any fatalities and/or within twenty-four (24)
hours of any incidents requiring hospitalization. OR-OSHA (503) 378-3272.
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