
Operations Chief

Application Package

Siuslaw Valley Fire and Rescue

August 18, 2016



Dear Candidate,

Thank you for your interest in the Siuslaw Valley Fire and Rescue (SVFR) Operations Chief position. It is the intent of
SVFR to provide an objective, fair, and competitive selection process to identify the best candidate to fill this
position. The person selected for this position will become a key member of our Fire District and will play a
significant role in the success and growth of the District in the future.

The selection process for this position will include an application review, a physical agility test, an

assessment center, a background investigation, a psychological exam, and a Chiefs Interview. The selection

process will be scored on a point system. The points will then be added together to identify the candidates with the

highest score. A final job offer will be made using a combination of scores, and other processes such as the Chiefs

Interview, background investigation, and/or the psychological exam. SVFR reserves the right to select the best

candidate for the position using information obtained throughout the entire selection process. If we do not find a

suitable candidate, SVFR also reserves the right to begin the application and testing process again. Candidates will

be provided with information for each phase of the selection process to assist them in their preparation for the next

phase. Completed application packets must be received by the Administrative Division Chief no later than

September 9, 2016 at 1600.

Good Luck,

Jim Langborg

Fire Chief

Application Package enclosures:

Job Announcement

Application Package instructions

Application

Release and Waiver-References

Release for Background Verification

Drug Test Consent Form

Physical Agility Test Waiver

Instructions for Physical Agility Test



SIUSLAW VALLEY FIRE AND RESCUE

JOB ANNOUNCEMENT

Operations Chief
Civil Service / Combat Position

Application Period Opens: August 18, 2016 Closes: September 9, 2016, 1600 hrs

Siuslaw Valley Fire and Rescue is seeking applicants for the position of Operations Chief

Position Title: Operations Chief
Reports to: Fire Chief or designee
Position Status: At-will, Confidential
Hours: Exempt
Salary: $73,119 to $81,923 + Benefits

GENERAL DESCRIPTION

The Operations Chief is responsible, under the direction of the Fire Chief, for all fire

suppression, emergency medical service, training, public service, facility management, and

work assignments for Fire District and personnel under their command. The position will

interact with State and local representatives to coordinate response, maintain established

compliance rules, and serve as a District Duty Chief. This position reports to the Fire Chief, or

designee, and is expected to work closely with members of the Administrative team and other

local emergency response organizations and public safety partners. The Operations Chief will

ensure the readiness of all assigned personnel and equipment to respond to any emergency

call. They shall personally, or through subordinates, be responsible for all reports and records

generated for their assigned areas of administrative duty. While detailed guidelines and rules

are issued by the Fire Chief, the Operations Chief is responsible for interpreting policies as they

apply to specific situations that may occur during their assigned areas. The Operations Chief is

responsible for compliance with District policies and procedures and instruction of all personnel

assigned under them. The Operations Chiefs is responsible for the management of the

programs assigned to them by the Fire Chief.



The Operations Chief is an exempt employee who will normally work a 40-hour work week but
will be expected to vary hours to fit the needs of the District.

Application and job information are available online at www.svfr.org or at Siuslaw Valley Fire
and Rescue, located at 2625 Highway 101 N. Florence, OR 97439 Monday – Friday between
8:00 a.m. and 5:00 p.m. For additional information or question please call Chief Langborg at
(541) 997-3212 during normal business hours.

WHO MAY APPLY
This is a Civil Service position and is open to anyone who meet the requirements set forth in the
attached job description. SVFR members and veterans will qualify for preference points.



SIUSLAW VALLEY FIRE AND RESCUE SECTIONNUMBER:

OPERATIONS AND PROCEDURES MANUAL EFFECTIVE DATE:

DIVISION TITLE: JOB DESCRIPTIONS REVISION DATE:

08/17/16

SECTION TITLE: OPERATIONS DIVISION CHIEF

Position: Under the direction of the Fire Chief, directs, manages, supervises, and
coordinates the activities and operations of the operations division including operations,
training, facility/equipment maintenance, and responds to emergency incidents when
assigned. Also responsible for coordinating assigned activities with other divisions and
outside agencies; assists with complex administrative support to the Fire Chief.

Representative Duties: The following duties are typical for this classification.
Incumbents may or may not be required to perform all of the listed duties set forth below
to address business and changing business practices.

a. Assumes management responsibility for assigned programs, activities and
operations of the department including operations, training, facility /equipment
maintenance, communications, information technology, and related programs
and services.

b. Manages and participates in the development and implementation of goals,
objectives, policies, and priorities for assigned programs and services;
recommends and administers procedures, policies and priorities for assigned
programs and services; and recommends and administers policies and
procedures.

c. Monitors and evaluates the efficiency and effectiveness of service delivery
methods and procedures; recommends, with subsequent department policy,
appropriate service and staffing levels.

d. Plans, directs, coordinates, and reviews the work plan for career staff; assigns
work activities, projects and programs; reviews and evaluates work products,
methods and procedures; meets with staff to identify and resolve problems.

e. Participates in the selection and evaluation of career personnel and volunteer
officers; prepares performance evaluations for career personnel and volunteer
officers; and implements discipline procedures according to policy.

f. Oversees and participates in the development and administration of assigned
Division’s annual budget; participates in the forecast of funds needed for staffing,
equipment, materials, and supplies; monitors and approves expenditures, and



implements adjustments.

g. Oversees the development and implementation of the department’s training
programs for firefighting, emergency medical services and other emergency
response services and programs; develops and implements training programs
and schedules; identifies the fire training needs of career and volunteer
personnel; provides and/or coordinates staff training and drills in firefighting
methods, techniques, and related subjects; coordinates training programs with
other divisions, departments, and outside agencies.

h. Manage the purchasing, maintenance, and inventory of all fire related equipment,
vehicles and property including communications equipment, vehicles, and related
equipment; establishes replacement schedules for equipment, vehicles and
property; ensures budget support replacement schedules.

i. Participates in facilities planning for the fire department; coordinates
maintenance and repairs to existing facilities, as necessary.

j. Provides staff assistance to Fire Chief.

k. Serves as the liaison for assigned Division to other divisions, departments and
outside agencies, negotiates and resolves sensitive and controversial issues.

l. Attends and participates in professional groups meetings; stays abreast of new
trends and innovations in the field of fire prevention, suppression, training, and
management.

m. Responds to and resolves difficult and sensitive citizen inquiries and complaints.

n. Function as the Duty Chief during assigned weeks.

o. Performs other related duties as required.

QUALIFICATIONS

The following generally describes the knowledge and ability required to enter the job and/or to
be learned within a short period of time in order to successfully perform the assigned duties.

Knowledge of:

 Operational characteristics, services, and activities of the fire department
 Principals, practices, and methods of governmental administration.
 Modern methods and techniques of fire department administration.
 Service delivery issues related to fire and emergency medical services.
 Principles of business letter writing and basic report preparation.
 Principles and practices of program development and administration.
 Office procedures, methods, and equipment including computers and applicable

software applications, such as word processing, spreadsheets, and databases.
 Principles and practices of customer service.
 Principles of supervision, training, and performance evaluations.



 Pertinent federal, state, and local laws, codes, and regulations.

Ability to:

 Oversee and participate in the management and administration of the assigned Division
within the fire department

 Supervise, direct, and coordinate the work of lower level staff.
 Participate in the development and administration of division goals, objectives and

procedures.
 Research, analyze, and evaluate new service delivery methods and techniques.
 Prepare and administer division budgets.
 Analyze problems, identify alternate solutions, project consequences of proposed

actions and implement recommendations in support of goals.
 Interpret and apply federal, state, and local policies, laws and regulations.
 Operate office equipment, including computers and supporting word processing,

spreadsheet, and database applications.
 Adapt to changing technologies and learn functionality of new equipment and systems.
 Communicate clearly and concisely, both orally and in writing.
 Establish and maintain effective working relationship with those contacted in the course

of work.

Education and Experience

 Any combination of experience and education which provides the applicant with the level
of required knowledge, skills, and abilities may be considered.

Requirements:

 The employee shall sign a condition of employment agreement stating they agree to be
a non-tobacco user.

 Have a current Oregon Driver’s License or the ability to obtain with one month of hire.
 Have and maintain a driving record that enables the District to ensure them.
 Shall reside within the district boundaries of Siuslaw Valley Fire and Rescue within six

months of hire.
 Associates Degree from a nationally or regionally accredited college in fire science or

related field or the ability to obtain within three years from the date of hire.
 Eight to ten years’ experience in the fire service with most of them being from a similar

organization.
 Three years’ experience as Company Officer or above.
 OR EMT-Basic certification or above or the ability to obtain within six months of hire.
 Instructor-1 or above or the ability to obtain within one year. (equivalent certification is

acceptable)
 The ability to use the technological tools in today’s workplace – To include but not

limited to Microsoft Office products, office machinery such as scanners, mobile devices
such as phones and tablets, and internet driven software such as data bases.

 The ability to foster and maintain positive, productive, and professional, relationships
with subordinates, peers, superiors, stakeholders, and members of the public.



 Be and remain physically fit enough to serve in a combat position as a full time
employee of SVFR.

 Experience with SVFR. HIGHLY DESIRED
 DPSST Fire Ground Leader or equivalent. HIGHLY DESIRED
 Bachelor’s Degree or higher from a nationally or regionally accredited college or

university in an applicable field. HIGHLY DESIRED
 Enrollment in or successful completion of the National Fire Academy Executive Fire

Officer Program. HIGHLY DESIRED
 Accreditation through the Center for Public Safety Excellence. HIGHLY DESIRED



Instructions

This portion of the selection process involves the submission of a professional application package. Your completed application

package should include at a minimum a cover letter, resume, completed application, and all required documents. Application

packages will be scored on content, professionalism, grammar, and the ability to follow instructions. It is recommended that you

provide as much detail as possible when completing the application and writing your resume. When describing your experience,

be specific and include information that shows you are a good fit for this position. Feel free to include applicable information about

your personal life as well as your professional experience. Finally, I encourage you to include copies of your certifications,

diplomas, and other forms of documentation that show you are a strong candidate for this job.

SVFR Application — Please complete the SVFR Employment Application by filling it out completely in your handwriting. Be

sure to include all additional requested documents. Your application will be scored on neatness, spelling, ability to follow

directions, and content. If needed, additional applications can be obtained from the SVFR administrative office or online at

svfr.org.

Application packages will be scored on the following criteria:

 Does the candidate meet or exceed the minimum job requirements as stated in the job description?
 Did the candidate follow directions, complete the application, and include copies of all requested and

applicable certifications, transcripts, and/or diplomas.
 The overall appearance of the application package for professionalism (i.e., resume, cover letter,

stationary, typographical errors).

Background Check Release Waiver- Please initial, sign and return with your packet
Physical Agility Test waiver- Please sign and return with packet. (Note: only
required for non-SVFR candidates)

Resume/Certifications and Letters of Reference- Please include a resume, cover letter, copies of any Certifications
which may apply to this position and any personal letters of reference you want to submit.

Driver’s License Record- Please return with the application packet: DMV certified court printout of driving record
which can be obtained at the DMV office located at 2056 Highway 101 in Florence. You can also obtain a
certified court printout for $3.00 online at oregonsiov/ODOT/DMV or through your local state DMV.











Revised 6/20/2014

Reviewed by MAO

SIUSLAW VALLEY FIRE AND RESCUE

IMPORTANT

Please read carefully and initial each paragraph before signing.

By my signature and initials placed below. I promise that the information provided in this application (and accompanying resume, if any) is true and
complete. I understand that any false information or significant omissions may disqualify me from further consideration for employment or volunteer
status, and may be justification for dismissal from the Fire District, if discovered at a later date. I agree to immediately notify the District if I should be
convicted of a felony, or any crime involving dishonesty or a breach of trust.

In i t i a l s

I authorize the investigation of all statements contained in this application (and accompanying resume, if any). I also authorize the District to contact
my present employer (unless otherwise noted in this application form), past employers, and listed references. I understand that the District may
request an investigative consumer report from a consumer reporting agency that includes information as to my character. I understand that the
investigative consumer report may involve personal interviews with my neighbors, friends, relatives, former employers, schools, and others. I also
understand that, under the Federal Fair Credit Reporting Act, I have the right to make a written request to the District, within a reasonable time, for
the disclosure of the name and address of the consumer reporting agency so that I am obtaining a complete disclosure of the nature and scope of
the investigation.

Initials

I authorize any person, school, a current employer (except as previously noted), past employer(s), and organizations named in the application form
(and accompanying resume, if any) to provide the District with relevant information and opinion that may be useful to the District in making a
decision on this application, and release such persons and organizations from any legal liability in making such statements.

Ini t ia ls

I understand that if my employment or volunteer status is terminated by the District for dishonesty, breach of trust, or any criminal acts the
authorities may be notified and I may be criminally prosecuted.

Ini tials

I understand that this application does not, by itself, create a contract of employment, and that MY MEMBERSHIP IN THE FIRE DEPARTMENT IS
FOR NO DEFINITE PERIOD OF TIME, and may, unless otherwise prohibited, BE TERMINATED AT ANY TIME. I understand that NO PERSON IS
AUTHORIZED TO CHANGE ANY OF THE TERMS MENTIONED IN THE APPLICATION FORM.

________ Initials

RELEASE AND WAIVER

To Whom It May Concern:

I request and authorize you to disclose to SIUSLAW VALLEY FIRE AND RESCUE any documents or information that it may request. I have
authorized SIUSLAW VALLEY FIRE AND RESCUE to inquire concerning my background in connection with an application to be a volunteer for the
District. I agree to hold you and your agents and employees harmless from all liability which could relate in any way to the disclosure of private
information or any assessment or opinion of my suitability for employment which may be provided.

SIGNED

Signature Date





Revised 6/20/2014

Reviewed by SDA0

Siuslaw Valley Fire and Rescue

Drug Test Consent Form

CONSENT FOR PRE-EMPLOYMENT, RANDOM, OR REASONABLE SUSPICION
DRUG TEST SCREENAND RELEASE COVENANT NOT TO SUEAND INDEMNITY

AGREEMENT

I hereby CONSENT, pursuant to the guidelines of the Siuslaw Valley Fire and Rescue
Operations and Procedures Manual Section 155.01 through 155.12, to allow Siuslaw Valley
Fire and Rescue and their designate laboratory to take a specimen of my hair, urine, blood or
perform a mouth swab and submit it for a pre-employment, random, or reasonable suspicion
drug test screening. I FURTHER CONSENT to allow the laboratory testing service to make
the results of such screening available to Siuslaw Valley Fire and Rescue.

In consideration for such services being rendered on my behalf, all results will be
considered CONFIDENTIAL and shall not be released to any person or media outlet
without my expressed consent. Any such violation of privacy shall deem this agreement null
and void. With this understanding, I hereby RELEASE the laboratory testing service, its
officers, agents and employees from any and all claims which I might otherwise have due to
such results being made so available. I hereby CONSENT NOT TO FILE ANY ACTION at
law or in equity against Siuslaw Valley Fire and Rescue, the laboratory testing service, their
respective officers, agents, and employees in connection with the results of such screen being
made so available. In addition, I hereby agree to INDEMNIFY and SAVE HARMLESS
Siuslaw Valley Fire and Rescue, the laboratory testing service, their respective officers,
agents, and employees from all damages, expenses, reasonable attorney's fees, and costs of
court which they or any of them may suffer or incur, jointly or severally, due to the results
of such screen being made so available.

SIGNED this____day of ___________ , 20___.

Signature

Printed Name
CURRENTMEDICATIONS
PRESCRIPTIONANDNON-PRESCRIPTION



Revised 6/20/2014
Reviewed by SDAO

FIREFIGHTER PHYSICAL AGILITY EXAMINATION and
PACK TEST

LIABILITY WAIVER

WHEREAS, Siuslaw Valley Fire and Rescue has called for examinations to be held for the
position of Volunteer Firefighter, and whereas I, __________________________________

(Name)

the undersigned, residing at __________________________________________________
(Address)

in the State of Oregon, have presented by application to participate in this examination and
have been informed that as part of the examination given for the Volunteer Firefighter, it will
be necessary for me to demonstrate my strength, endurance and physical ability in a series
of tests, to include a Pack Test and a timed Physical agility Test.

KNOW THEREFORE, I, for myself, my heirs, executors, administrators or assigns, hereby
waive any or all claims against Siuslaw Valley Fire and Rescue and all its employees, agents
or affiliates thereof, now or hereafter to accrue for, on account of, because of any injury or
damage that I or my belongings may sustain because of, in conjunction with, or on account
of this physical strength and ability test, and hereby release Siuslaw Valley Fire and Rescue,
or any employees, agents or affiliates therefore, from any or all liability or claim for damage
for any injury accruing as a result of these tests.

IN WITNESS WHEREOF, I have hereunto set my hand.

SIGNED_____________________________________
DATE

WITNESSED BY:

SIGNED

DATE





ORDER OF EVENTS:

1. Crawl and Hose Lift

The candidate, with full turnouts and with a simulated air pack on, but no mask, will crawl the

length of the apparatus bay to a 2 W' hose roll, stand and pick up the hose, lifting it over his/her

head, and then set the hose down. The candidate will then crawl the length of the apparatus bay

to a second 2 Y2" hose roll, stand and pick up the hose, lifting it over his/her head, and then set

that hose down. The candidate will then crawl the length of the apparatus bay to a third 2
1
/2"

hose roll, stand and pick up the hose, lifting it over his/her head and then set it down again.

2. Dry Hose Advance

The candidate picks up the coupling of a dry three-inch hose and drags two lengths coupled

together a distance of one hundred (100) feet. The candidate must then go to the opposite end

of the hose and drag it back 100 feet.



3. Citizen Rescue

The candidate will lift and carry the dummy through the 100 foot course, staying within the

course lines. This is also referred to as the 'Dummy Drag'. The candidate will lock hands

around the dummy and move through the course continuously.

4. Ladder Lift & Carry

The candidate must lift a 14' ladder from the ground and carry it a distance of 90 feet, place it

back on the ground, then pick up the ladder again and carry it a distance of 90 feet and place it

back on the ground, using proper lifting techniques.

5. Hose Hoist

A bundle of three-inch fire hose is secured to the end of a length of rope. Using the hand-over-

hand method, the candidate hoists the three-inch hose roll to the top three times.

6. Balance Beam

The candidate begins in front of the 4" x 4" balance beam, steps onto the beam, and walks to

the end of the beam. He/she then turns around, returns to the starting point, and steps off the

balance beam. The candidate is not allowed to touch the ground during any portion of this

exercise. Should the candidate touch the ground, he/she must start over on the balance beam

station

7. Coupling Dexterity

The candidate will couple a 'Gated Y' valve to a three-inch fire hose, attach two lengths of 1 W

fire hose to the `Gated Y' valve, and connect a fog nozzle onto each length of 1 3/4" fire hose.

After completion, the candidate will disassemble all connections.



Operations Chief

Proposed Selection Process Time Line

Open Application Period August 18, 2016

Close Application Period September 9, 2016 by 1600

Selection Committee 2nd Meeting / App Review September 12, 2016 (at 1800)

Physical Agility Non SVFR candidates September 23, 2016

Assessment Center (Up to four) September 24, 2016

Background and Reference Check September 27 - 30, 2016

Medical &/ Psychological October 3 - 7, 2016

Chief’s Interview October 10, 2016

Possible Job Offer and Candidate Notification October 10 - 14, 2016

Possible Start Date October 31, 2016 (possible)


